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1. OBIIME ITOJIOXKEHUA

1.1. [IpaBuna  BHyTpeHHEro TpynoBoro pacmnopsiaka (manee —  Ilpasuiia)
pEerIaMEHTUPYIOT B COOTBETCTBMM C TpynoBbIM KojxekcoM Poccumiickoit denepanuu mopsiok
npHUeMa U YBOJbHEHHUSI COTPYJHUKOB, OCHOBHBIE MpaBa, 0053aHHOCTH M OTBETCTBEHHOCTh CTOPOH
TPYAOBOI'O JOrOBOpa, pPE&KHUM pabOThl, BpEMsS OTIbIXa, NPUMEHsEMble K PaOOTHHKaM MeEpHI
MTOOLIPEHHUS U B3bICKAHHUSL.

1.2. Hacrosimme IlpaBmma pacmpocTpaHsitoTcsi Ha Bcex paboTtHukoB OOmiectBa ¢
orpannueHHoi otBeTcTBeHHOCTHI0O «MHTET'PA» (matee — OO0 « MHTEI'PA»).

2. HOPAILOK ITPUEMA U YBOJIBHEHUS PABOTHUKOB

2.1 TpynoBble OTHOIIEHHS MEXTy paOOTHHUKOM U pabOTOAATEIeM OCHOBaHbI Ha MX
COTJIAIIICHUU O JIMYHOM BBINOJTHEHUU PAOOTHUKOM 3a IUIATy TPYAOBOW (DYHKIIMH, TTOTIMHEHUHU
paboTHUKaA IMpaBUJIaM BHYTPEHHEro TPYJOBOTO pacmopsjika Mpu obecrnedeHuHu padboTojaTesieM
YCIIOBUU TpyJa, MPEIYCMOTPEHHBIX TPYIOBBIM 3aKOHOJATEIHCTBOM W HHBIMH HOPMATHBHBIMH
MPaBOBBIMU aKTaMH, COJIEPKAIMMH HOPMBI TPYJAOBOTO IMpaBa, KOJUIEKTHBHBIM JIOTOBOPOM,
COTJIAIICHUSMHU, JIOKATHbHBIMUA HOPMATHBHBIMU aKTaMH, TPYJOBBIM JIOTOBOPOM.

2.2 TpynoBble OTHOILIEHUS BO3HUKAIOT MeEXAy pabOTHUKOM M paboTojaTesneM Ha
OCHOBAHWU TPYAOBOTO IOTOBOPA, 3aAKI0YAEMOT0 MU B COOTBETCTBUU C TpyA0BBIM KOJEKCOM PD,
B MICHbMEHHOM (hOpMe Ha PYCCKOM SI3bIKE B JIBYX MJICHTUYHBIX DK3EMILIIPAX.

2.3 [Ipu mpueme Ha paboOTy KaHIUAAT HA BAKAHTHYIO JOJKHOCTH 00sI3aH MPEJCTABUTH
CIIEYIOIINE JOKYMEHTHI:

® TPYIOBYIO KHIDKKY (32 HCKIIFOUEHHEM CIIy4aeB, KOT/a TPYIOBOW JOTOBOP 3aKIIOUYAETCS
BIIEPBBIC UM PAOOTHUK MOCTYIAET Ha pabOTy HAa YCIOBUSX COBMECTUTEIHCTBA).

® [1acropT WJIM UHOU JTOKYMEHT, YAOCTOBEPSIOMINNA JTMYHOCTD.

® BOCHHBIN OMJIET (MMPUMTUCHOE CBUICTEIIBCTBO) /ISl BOCHHOOOS3aHHBIX.

® UIIJIOM (aTTeCTaT, YAOCTOBEPEHHUE) O TIOJy4eHHOM 00pa30BaHUU WM MPO(decCHOHATbHOM
MOATOTOBKE, O KBATHU(PHUKAIIUU WM HATMYUH CIIEHUAIbHBIX 3HAHUI.

® CTPaxOBOE€ CBUJIETENILCTBO IOCYJAPCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHUSI.

e HH.

® MEIUIIMHCKYIO KHIDKKY.

e Couckarenu Ha palOTy, CBA3AHHYIO C TI€IarOrH4YE€CKON JIESATENbHOCTBIO, MPEIbSIBISIOT
CIIPaBKYy O HAJMYUU (OTCYTCTBHH) CYAMMOCTH U (MJK) daKkTa yroJoBHOTO Mpeciaea0BaHus MO0 O
MPEKPALEHUN YTOJOBHOTO IpecieoBaHUs MO PeadWIMTUPYIOIIUM OCHOBAHHUSM, BBIJIAHHYIO B
MopsiIke U Mo (opMme, KOTOpPhIE YCTaHABIMBAIOTCSA (elepalbHbIM OpPraHOM HCIIOTHUTEIHHON
BIIACTH, OCYILIECTBIISIOMINM (DYHKIIMH MO BBIPAOOTKE M peaau3allii rocy1apCTBEHHON MOJUTUKHU U
HOPMAaTHUBHO-TIPABOBOMY PET'YIIMPOBAHUIO B chepe BHYTPEHHHUX JI€],- IPH MOCTYIIEHUU Ha paboTy,
CBSI3aHHYIO C JIEATEIbHOCTHIO, K OCYIIECTBICHUIO KOTOPOH B COOTBETCTBUU C TPyIOBBIM KOJIEKCOM
Poccuiickoit @enepanuu, UHBIM (enepaabHbIM 3aKOHOM HE JTOMYCKAIOTCA JIMIA, UMEIOLIUE WU
MMEBIIUE CYAUMOCTD, TIOJIBEPraloINecs UK TIOIBEPraBIINECs YTOJIOBHOMY MPECIEA0BAHUIO.

2.4 B oTAENbHBIX CIydasx ¢ yueToM creruduku padotsl TpyqoBbIM KOJIEKCOM, HHBIMU
denepanbHbIMU 3aKkoHaMH, ykazamu Ilpesugenta Poccuiickoit denepanuu U MOCTaHOBICHUSIMU
[IpaButenbctBa  Poccuiickoit  ®enepanuu  MOXeT  MpedycMaTpuBaTbcs  HEOOXOIMMOCTH
MpeIbSIBICHUS TPU 3aKIIOUEHUU TPYIOBOTO JIOTOBOPA JOMOIHUTEIBHBIX JOKYMEHTOB.

2.5 [Ipu 3akmro4eHUH TPYJOBOTO JIOTOBOpPA BIIEPBBIE TPYAOBAs KHIDKKA M CTPaxoBOE
CBUJETETHCTBO TOCYIaPCTBEHHOTO MEHCHOHHOTO CTPAaXOBaHUs 0(OPMIISIOTCS pabOTOaTEIeM.

2.6 CoTpyAHUKH MPOXOAAT MEIUIIMHCKHI OCMOTp C MEPUOIUYHOCTHIO | pa3 B rof.

2.7 K menaroruueckoit 1esTeNbHOCTH HE JOMYCKAIOTCS JIUIIA:

e JMIICHHBIE TIpaBa 3aHUMATHCA TMEJArOTUYECKOW JIEATEIHHOCTBIO B COOTBETCTBUU C
BCTYNHBIIMM B 3aKOHHYIO CHUJy MPUTOBOPOM CY/Ia; UMEIOIINE MIIM MMEBIIUE CYIUMOCTD,
MOJIBEPraloIINecs] WIH MOABEPTaBIIMECS YTOJOBHOMY IPECIEIOBAHUIO (32 UCKIIOUEHHEM
JIUI], TOJIOBHOE MIPECTYIJICHHE B OTHOIIEHUH KOTOPBIX MPEKPAIIEHO M0 PEa0MIUTUPYIOLIUM
OCHOBAHUSIM) 32 MPECTYIJICHUS MPOTHB KU3HH U 37I0POBBSI, CBOOOIbI, YECTH U TOCTOMHCTBA
JUYHOCTH (32 UCKIIOYCHHEM HE3aKOHHOTO IMOMEIICHUs B TCHUXUATPUUYECKUU CTAI[MOHAD,



KJICBETHI U OCKOPOJICHHSI), ITOJIOBOM HEMPUKOCHOBEHHOCTH M MOJIOBOM CBOOOBI JTMYHOCTH,
NPOTHB CEMbH HECOBEPIICHHOJETHUX, 3/JI0pPOBbsi HACEJICHHUS U  OOILIECTBEHHOU
HPABCTBEHHOCTH, a TAK)KE MPOTUB OOIIECTBEHHOHN 0€3011acCHOCTH;

¢ UMEIOIIKE HETMIOHATHYIO WM HENOTAICHHYIO CYAUMOCTbD 32 YMBIIUIEHHBIE TSHDKKHE U 0C000
TSDKKHUE MPECTYIUICHUS;

® [IpU3HAHHBIC HEIEECIIOCOOHBIMU B YCTAHOBICHHOM (pe/IepabHbIM 3aKOHOM TOPSIKE;

e pMeIMe 3a00JeBaHUs, IMPEIYCMOTPEHHBIE IIEPEYHEM, YTBEP)KIAeMBbIM (enepaabHbIM
OpraHOM WCIIOJIHUTEIBHONH BJIACTH, OCYHIECTBISIOMIMM (YHKIHIO TIO BBIPaOOTKE
rOCYyJapCTBEHHON TMOJMTHKH W HOPMATHBHO-TIPABOBOMY PETYIUPOBAHUIO B OOJACTH
3/IpaBOOXpPAaHEHUS.

2.8  Kpome mepeyuCleHHBIX JOKYMEHTOB, paboTojarenb MOXET NOTpeOdOBaTh
PEKOMEHAIUU C TOCIEeIHEr0 MecTa paboThl, y4eObl, a TakKe MPOBEPHUTH 3Ty WH(POPMAIHIO B
OpraHu3allvy, BbIJABIICH €€.

2.9 [Ipuem Ha paboty odopmisercs nprukazom ['eHepaqTbHOTO TUPEKTOpa, U3JaHHBIM
Ha OCHOBaHWH 3asBJICHUS M TPYIOBOTO IOTOBOPA, KOTOPHINA OOBSBIISETCS PAOOTHUKY TIO]] POCITUCH.

2.10  IIpm mocryruieHnu pabOTHHUKA HA paboOTy paboToMaTenh 00sM3aH:

® 03HAaKOMHUTH pabOTHHUKA C MOPYUYEHHOU pabOTOMN, YCIOBUSAMHU U OIUIATOM TPyAa, pa3bsICHUTH
€ro npasa U 00s13aHHOCTH;

® O03HAaKOMUTh pabOTHMKA C TIpaBWIAMH BHYTPEHHErO TPYIAOBOTO  pacropska,
nerctyromiuMu B OO0 « MHTEI'PA»;

® TIPOMHCTPYKTUPOBaTh paOOTHMKA MO TEXHUKE OE30IacHOCTH, MPOU3BOJCTBEHHOMN
CaHWTApWH, TUTHEHE TPY/a, MPOTUBOIOKAPHON OXpaHe M APYrHMM TpaBUIaM 10 OXpaHe
Tpyna.

e TpH TOCTYIUICHHH Ha paboTy, CBS3aHHYIO C MaTepHAIIbHOW OTBETCTBEHHOCTHIO,
paboTonaTenb MMeET MpaBo 3aTpeboBaTh OT KaHAWAATa MPEJOCTaBICHUS MHUCbMEHHOMN
XapaKTEPUCTUKH C MPEABIAYIIET0 MecTa pabOThI.

2.11 Tlpu moctymiaeHnur Ha paboTy, pabOTHUKY (MPU HEOOXOAMMOCTH) YCTaHABIINBACTCS
WCIIBITATENBHBIA CPOK B cooTBeTCcTBHH cO CT. 70 TK P®. YcnoBue 00 nicnbiTaHUM yKa3bIBAETCS B
TPYIOBOM JIOTOBOPE.

2.12  Tlpu 3akiIt0u€HUN TPYIOBOTO JOTOBOpa ¢ pAOOTHUKOM TPHU MUCBMEHHOM COTJIACHHU
pabOTHHKA C YIETOM €r0 KBaM(UKaAIY (HATMYUK CMEXKHOM WIIH APYyrou npodeccun) MokeT ObITh
yKa3aH MepeyeHb JOMOJHUTENbHBIX Pa00T, KOTOphIE OH Oy/IET BHINOJIHATH B TEUECHUE TOA.

2.13 B mporecce paboThl, IO Mepe HEOOXOTUMOCTH, AIMHUHUCTPAIMECH YUPESIKICHHS C
corjacusi paOOTHMKAa MOTYT BHOCUTHCS HW3MEHEHUS U JIOTNIOJHEHHUS B IEpEUYEeHb paHee
00YCIIOBJICHHBIX palOT.

2.14  Pactop:keHHE TPYAOBOIO JOrOBOpa M0 MHUIMATHBE PAOOTHHKA MPOU3BOIUTCS IO
HCTEUYCHUHU JIBYX HEJENb ¢ MOMEHTa MHUCbMEHHOTO MpeaynpexkaeHus oo stom paboromarens. B
Cllydasix, KOTJia 3asBiieHrne paboTHHKA 00YCIOBIEHO HEBO3MOKHOCTHIO MTPOJODKEHUS UM PabOThI
(3auncneHue B 00pazoBaTENbHOE YUPEKJIEHUE, BBIXOJ HA MEHCHUIO, MPUYMHBI, CBS3aHHBIE C
COCTOSTHUEM 3JI0POBbS U T.I1.), paboToaaTens 00s13aH paCTOPTHYTh JOTOBOP B CPOK, YKa3aHHBIHN B
3asiBJICHUU PaOOTHHKA.

2.15 PactopkeHue TPyAOBOIO JOTOBOpa MO MHUIIMATUBE paboToAaTessi MPOU3BOIUTCS
M0 OCHOBAHMSIM, MIPEAYCMOTPEHHBIM TpynoBbIM KoJiekcoM PO.

2.16 PaboTHMKaM BBIIUIAYMBAETCS BBIXOJHOE IocoOHME B pa3Mepe U B CIydasx,
MIPEYCMOTPEHHBIX JEHCTBYIOIIMM TPYAOBBIM 3aKOHOJaTeNbCTBOM PO.

2.17 VYBonpHeHHME pabOTHHKA OGoOpMIIIeTCs NPUKA30M, C KOTOPbIM paOOTHHUK
3HaKOMHTCS MOJ] PACIHCKY.

2.18 PabGortonartens BbaeT paOOTHHUKY B JIeHb YBOJBHEHUS (TIOCIETHUN eHb PabOThI)
TPYIOBYIO KHIDKKY U 110 TUCHbMEHHOMY 3asiBJICHUIO paOOTHHKA KOTIMU JOKYMEHTOB, CBSI3aHHBIX C
paboToii.

2.19 B cnyyae, ecnu B JIeHb YBOJIbHEHUS] HEBO3MOXHO BBIJIaTh PAOOTHHUKY TPYAOBYIO
KHUKKY B CBSI3M C €0 OTCYTCTBHEM JIMOO OTKA30M OT MOJYYEHHUS TPYIOBOM KHIKKH HA PYKH,
paGoTomarenb HarpapisieT PaOOTHHUKY YBEIOMJIEHHE O HEOOXOIMMOCTH SIBUTHCS 3a TPYJIOBOM
KHIKKOW JIMOO JaTh CBOE corjacue Ha oTmpaBieHue ee mno moure. Co JIHS OTHIpaBiICHUS
yBeIOMJICHHs paboToaTeNlb 0CBOOOKIAETCS OT OTBETCTBEHHOCTH 3a 33JIePKKY BbIJAUU TPYAOBOM



KHUDKKH.

2.20 Bpimata BceX CyMM, MPHYUTAIONIUXCS PAaOOTHHUKY, TNPOU3BOAMTCS B JICHD
yBOJIbHEHHUsI paboTHHUKA. Eciau pabOTHUK B JIEHb YBOJBHEHUS HE pabOTall, TO YKa3aHHbIE CYMMBI
JOJDKHBL OBITh BBIMJIAUEHBI HE TO3[HEE CIEAYIOIIEro AHS IOCTE MPEABSBICHUS YBOJICHHBIM
paboOTHUKOM TPEOOBAHHUS O pacyere.

3. BPEMA TPYJA U OTIBIXA

3.1 B OO0 «MMHTEI'PA» ycranaBnmuBaeTcsl MATUAHEBHAs paboyast HEAENS C JABYMs
BBIXOJHBIMU JTHAMU (cy000Ta, Bockpecenbe). Uacsl padotel OO0 «MMHTEI'PA»: TlonenenbHuK —
[Tarauna ¢ 09:00 mo 18:00.

3.2 B mpemnpa3aHUYHBIC W TPEIABBIXOJHBIC THU IMPOJOJDKUTEILHOCTh pabodero IHS
COKpaIIaeTcsi Ha OJIH Jac.

3.3  Jua padotaukoB OO0 «MHTET'PA» HOpMasbHas MPOIOHKUTEIBHOCTE pabovero
BpEMEHHU HE MOXKET MpeBbIIaTh 40 4acoB B HEJEIIO.

3.4 B teuenue pabouero aHA paOOTHHKAM TPENOCTABISIETCS MEPEPBIB I OTAbIXa U
nuTaHus npojoukuTenbHocThi0 60 MuHyT (13:00 — 14:00), KOoTOpHIA B pabodee BpeMs HE
BKITFO9YaeTcsi. PAOOTHUK MOXKET MCTIOJIB30BATh MIEPEPHIB 10 CBOEMY YCMOTPEHHIO.

3.5 OdepemqHOCTh  TPEIOCTABICHUS  ©KETOMHBIX  OTIYCKOB  YCTaHABIIMBACTCS
paboToiaTeneM, ¢ y4eToM HE0OX0AMMOCTH 00eCTieueHUsI HOPMAJILHOTO X0a paboThl yUPEKACHHUS.
I'paduik OTIYCKOB COCTaBIACTCS HA KaXK/IBIN MOCIENYIONNNA KaJICHIAPHBIA TOJ1 HE MO3/IHEE JIBYX
HeJIeNb JI0 Havaa CIEAYIONIETo To/a U JOBOIUTCS JI0 CBEICHUS BCEX Pa0OTHHKOB.

3.6  Tlepenoc rTpaduKOB OTIYCKOB JIOMYCKAETCS B HCKIIOYHTEIBHBIX CIydasX Ha
OCHOBAHUWU 3asBJICHUS PA0OTHHUKA C pa3pemieHus padotonatens 0e3 yiepda st HOpMaIbHOTO
puTMa pabouero mpoiiecca.

3.7 [Ipo10KUTENFHOCTh OCHOBHOTO OTHYCKa COCTaBISICT 28 KaJlCHIApHBIX JHEH.
[legarornueckuM pabOTHHUKAM MPOJIOJIKUTEIBHOCTh OIUIAYUBAEMOTr0 OTITYyCKa yBETUUYMBAETCS Ha
14 xanennmapHbeix AHeil. HepaGodwe mpa3gHUYHBIE AHH, MPUXOIANIAECS Ha MEPUOJ OTIyCKa, B
YHCIIO KaJICHIapPHBIX JHEH OTIMyCKa HE BKIIIOYAIOTCS M HE OIIaYMBaOTCA.

3.8 ITo cornmacoBanuto ¢ pabotomarenem (oopmiIeHHOMY TpPHUKa30M), pabOTHUKY
MOXXET OBbITh MpEAOCTaBICH OTIYCK Oe3 coXpaHeHUs 3apa0OTHOM IJIaThl MO CEMEHHBIM
00CTOSITENECTBAM.

3.9 CBepxypouHble paboThl, Kak @paBUIO, He jgomyckawrcs. IlpumeHnenue
CBEPXYpPOUHBIX paboT paboToAareseM MOKET MPOU3BOJAUTHCSA B HUCKIIOYUTENBHBIX CIy4asX U B
npeenax, NpeyCMOTPEHHBIX AEHCTBYIONINM 3aKOHOIaTeIbCTBOM PO.

4. OCHOBHBIE OBA3AHHOCTHU PABOTHHUKOB

4.1 Pa6otaukun OO0 «MHTEI'PA» 06s13aHbI:

4.1.1 J1oOpOoCOBECTHO HCIOJHSATH CBOM TPYIOBBIE OOS3aHHOCTH, BBITIOJHSATH YCIOBUS
3aKIIOYEHHOTO TPYIOBOTO JOTOBOpA, COOIOJATh JUCIUILUIMHY TPYZAA, BBINOJHATH HACTOSIIUC
[IpaBuna u JOHKHOCTHYIO HHCTPYKITHUIO.

4.2.1 CBoeBpeMEHHO M TOYHO HCIOJHSATH PACTOPSLKEHUsT paboToNaTeNs, UCIIOJIb30BATh
Bce pabouee BpeMs IJs MPOU3BOAUTEIBHOTO TPYJA, BO3JIEPKUBASICh OT ACWCTBUN, MEUIAIONINX
IpyruM paboTHUKAM BBITOTHITH UX TPYIOBBIE 00S3aHHOCTH.

4.3.1 Cobmonate TpeGOBaHUS MO OXpaHe TPy/la, TEXHUKE 0€30MacHOCTH, TUTHEHE TpyAa
U TPOTHBOIOXAPHOTO PEXHUMA, MPEAYCMOTPEHHBIE COOTBETCTBYIOIIMMH TMpaBUIaAMU U
WHCTPYKIHUSAMHU.

441 TIlpuaumath Mepbl K HEMEAJICHHOMY YCTPAaHEHHIO TIPUYMH U YCJIOBHIA,
MPEMSITCTBYIONINX WM 3aTPYIHSIONMX HOPMAllbHOE BBITIONHEHHE paboThl. HeszameamuTenbHO
co00IaTh aAMUHUCTPAIMHA WIH HETMOCPEICTBEHHOMY HaudalbHUKY O BO3HUKHOBEHUH CHUTYAIlHUH,
MIPEJICTaBJISIONICH Yyrpo3y KU3HU U 3J0POBbIO JIFOJIEH, COXPAHHOCTH UMYIIIECTBA YUPEKICHUS.

451 Copepxarhb cBoe pabodyee MECTO B YHCTOTe, OOOpyIOBaHWE B HCIPABHOM
COCTOSIHUM, COOJIIOIaTh YCTAHOBIGHHBIM TOPSJAOK XpaHEHUsS MAaTepUANbHBIX I[IEHHOCTEH U
JTOKYMEHTOB.



4.6.1 Kpyr o6sa3aHHOCTEH, KOTOPBIE BBIMOTHACT KaXK bl pAOOTHHUK 110 CBOECH TOJHDKHOCTH,
oTpenieNnseTcs: KBaTM(UKAIIMOHHBIM CIIPABOYHUKOM JOJDKHOCTEH pabO4mX M CIyXKallUX, a TAKKe
JOJKHOCTHBIMU MHCTPYKUUSAMU U MOJIOKEHUSIMU, YTBEPKICHHBIMU B YCTAHOBJIIEHHOM IOPSJIKE.

4.7.1 OO6ecrnieunBaTh COXpaHEHHE KOMMEPUECKOW TalHbI.

5. ITIPABA PABOTHUKOB

5.1 Pa6otaukn OO0 «MHTEI'PA» umerot npaBo:

5.1.1 Ha pabory, oTBedaromryro NpodecCHOHATPHONW KBaTU(pHUKAIUKA pPabOTHHUKOB,
00yCIIOBIICHHYIO TPYAOBBIM JIOTOBOPOM.

5.1.2 Ha pabouee MecTO, COOTBETCTBYIOIIEE TPEOOBAHHSIM TOCY/IAPCTBEHHBIX CTAHIAPTOB
1 0€30MacHOCTH Tpy/a.

5.1.3 Ha oTmyck u peraaMeHTHpyeMbIe TIEPEPHIBHI IS OTAbIXa (00ena).

5.1.4 Ha 3amury cBOUX TPYAOBBIX IpaB, CBOOOJ M 3aKOHHBIX HMHTEPECOB BCEMH HE
3anpenéHHbBIMU 3aKOHOM CIIOCO0aMH.

5.1.5 Ha Bo3memienue Bpena, npuunHeHHoro no Buie OO0 «MHTEI'PA».

5.2 Pa6ora, Beimonnsemas padotHukamu OOO «MHTEI'PA», MoOXeT BBINOJHATHCS
UMH B TOM 4YHCIIE JHCTAHIIMOHHO, B TIOPSIKE M HA YCIOBHUAX, TMPETYCMOTPEHHBIX TPYIOBBIM
JIOTOBOPOM C PAaOOTHHUKOM.

6. OCHOBHBIE OBAA3AHHOCTU PABOTO/JIATEJIA

6.1 Paboronarens o0s3aH:

6.1.1  IIpaBWIBHO OPraHW30BEIBATH TPYA PAOOTHUKOB I oOecriedeHus: dPPEKTHBHOTO
pazButust OO0 «MTHTEI'PA».

6.1.2  Co3gath yclnoBus pocTa yueOHO-TIPOU3BOACTBEHHOTO TIpoIiecca.

6.1.3  OOecneuynBaTh TPYIOBYIO H  y4eOHO-TIPOM3BOJCTBEHHYIO JHUCUUIUIMHY B
KOJUIEKTHBE, BBINIOJIHEHHE HacTosmuX [IpaBui.

6.1.4  IlocTosSTHHO OCYIIECTBIATH OPraHU3aTOPCKYI0, SKOHOMUUYECKYIO M BOCIIUTATEIIbHYIO
paboTy, NPUMEHATh MEpPbI BO3JECHCTBUS K HAPYLIUTENSIM TPYAOBON JAUCHUIUINHBI, YUUTHIBAs MpPU
3TOM MHEHHUE TPYJOBOTO KOJUIEKTHBA.

6.1.5 CoOmogaTh 3aKOHOIATEILCTBO O TPY/AE M MpPaBWJIa OXPaHbI TpyAa, 00ecreuynBaTh
HaJJIexallee TeXHH4eCKoe OCHalleHne pabouux MecT.

6.1.6  OOecneuywBaTh yCJIOBUS IS TOBBIMICHUS KBaIM(PHUKAIUM  PaOOTHUKOB,
BHMMATEJILHO OTHOCUTHCS K HY)KJIaM U 3alpocaM pabOTHHUKOB.

6.1.7  TlocTOSIHHO COBEpIIIEHCTBOBATH OPIaHU3AIIMIO OIUIATHI TPYa PAOOTHUKOB.

6.1.8  BrimaBarh 3apaboTHYyIO IJIaTy JiBa pa3a B MecsIl: ABaHC 3a Tekynui mecsn — 30
Yyclia TEKYIEro Mecsla, 3apadoTHas IjIaTa 3a UCTEKIIN Mecsil — 15 gucna TeKyuiero mecsia.
[Ipu coBmaieHuu JHS BBIIUIATHI C BBIXOJHBIM WM MPA3THUYHBIM HepaOouuM JHEM 3apaboTHas
1aTa BbIAA€TCSA HAaKaHyHEe 3TOTO JIHA.

6.1.9 Omnara oTmycka MPOU3BOJAUTCS HE MO3HEE, YEM 3a TPH JHSI IO €r0 Hayaa.

7.  TIPABA PABOTOIATEJIA

7.1 PaGotonarens umeer npaso:

7.1.1  VYmopaBnaTh paOOTHHKaMU B Ipeaenax JAEHCTBYIOLIEro 3akoHojaTenbcTBa PO u
MPEJOCTaBIEHHBIX TOJHOMOYHUH.

7.1.2 3akmouaTb M pacTopratb TPYJOBBIE JOTOBOPbI (KOHTPAKThl) ¢ pPabOTHUKAMH B
CcOOTBETCTBUU ¢ TpynoBsIM KozekcoMm PO.

7.1.3  JlaBaTh yKazaHUsl, pacropsikeHus, 00s3aTebHbIe U1 pabOTHUKOB.

7.1.4 OuenuBathb paboTy paOOTHUKOB, MPOBOJUTH MNEPUOJUYECKYIO aATTECTAIMIO
nepcoHara.

7.1.5 TloompsaTh paOOTHUKOB 32 JOOPOCOBECTHBIN YPPEKTUBHBIN TPY/.

7.1.6  IlpuBnekars paOOTHUKOB K AUCHUILIMHAPHON U MaTe€pUaTbHOI OTBETCTBEHHOCTH B
nopsiiKe, ycTaHOBJICHHOM TpynoBeIM KogekcoM P®, nnbiMu denepanbHbIMu 3akoHaMu PO.



8. IHOOHIPEHUA 3A YCIIEXH B PABOTE

8.1 3a noOpocoBecTHOE, HWHHMIIMATHBHOE BBINOJHEHHE TPYIOBBIX OOS3aHHOCTEH,
MPOJOJDKUTENBHYIO U Oe3ynpeuHyto paboTy, HOBaTOPCTBO B TPYAE U 3a JApPYyrue JOCTHXKEHHS B
paboTe, B CBSI3U C IOOMJICHHBIME JaTaMu, IPUMEHSIOTCS CIEIyIONUe TOOIPEHUS:

8.1.1  OObsBicHHE 0IAT0IAPHOCTH.

8.1.2  Bsigaua nmpemuw (B TOM YHUCIIE K FOOMICHHBIM JaTaM).

8.1.3  HarpaxaeHue eHHBIM TOAAPKOM.

8.1.4  HarpaxaeHue Mo4eTHON ITPaMOTOH.

9.  OTBETCTBEHHOCTbD 3A HAPYIIEHUE TPYJJOBOM JUCIHUIIJINHBI

9.1. Hapymenne TpyaoBOM IUCHUIUIMHBI, T.€. HEHUCIIOJIHEHUE WM HEHAJUIeKallee
WCTIOJTHEHHE 110 BUHE paOOTHUKA BO3JIOKEHHBIX HAa HETO TPYAOBBIX 00S13aHHOCTEH BJIeUET 3a CO00i
MNPUMECHCHUC MCP AUCHUIIIIMHAPHOTO HIIN O6IIICCTBGHHOFO BOS]ICfICTBPI?I, a TAKKC NPHUMCHCHUC
MHBIX MEp, IPELYCMOTPEHHBIX JICUCTBYIOIINM 3aKOHOIATEIBCTBOM.

92 Pa60TOI[aT€J'II) HUMECT IPABO MPUMCHATH CIACAYIOMNUC TUCHUITIIMHAPHBIC B3bICKAHW:

e 3aMeuaHue.
® BEITOBOP.
® YBOJIbHEHHE 10 COOTBETCTBYIOIIUM OCHOBAHHSIM.

9.3. JucuuniuHapHoe B3bICKaHUWE MpHUMEHsieTcs paboTojaTesieM IMociie MOJIydyeHUs
MMUCBMEHHOTO OOBSCHEHHS OT paboOTHHWKA O TpUYMHAxX HapymeHus. OTka3 pabOTHHUKA JaTh
00BSICHEHHE HE SABIISIETCS MNPEIATCTBUEM I IPUMCHCHU A TUCHUIITIMHAPHOT'O B3BICKAHUS.

9.4. [Ipuka3 o npuUMEHEHUH TUCHUIUIMHAPHOTO B3bICKaHUs OOBABISETCS PAOOTHUKY MO
poCHuCh B TeUeHHE TPEX pabounx AHEHW co mHs ero minaHus. OTka3 paOOTHHKA MOAMKHCATHCS 00
03HAKOMJICHUHU TpHKa3a (pacrnopspkeHus) oGopmisieTcs akToOM M HE SIBISIETCS OCHOBAHHMEM IS
OTMEHBI B3bICKaHUSI.

9.5. B Tedenue Bcero cpoka AeMCTBUS AUCHUILTMHAPHOTO B3BICKAHUSI MEPHI MMOOUIPEHUS
K pabOTHUKY HE TPUMEHSIOTCSI.
9.6. JucuumniuHapHoe B3bICKaHHUE JEHCTBYET B T€UEHHME T0Ja, MOCJe Yero yTpayuBaeT

cuiy. B3bickaHue MoOXeT ObITh CHATO JAOCPOYHO IO XOJaTailcTBy | 'eHepanbHOTO TUpPEKTOpa WU
TPYIOBOrO KOJUICKTHBA, HE OXXHMJAas HCTEYEHUS TI0Jla, €cld PaOOTHUK HE JOMYCTUI HOBOTO
HapyIICHUs TPYJOBON TUCIUILTUHBI U IPOSBUI ce0s1 KaK XOPOILIUH, T00pOCOBECTHBIN paOOTHUK.
9.7. PaGoTtHuk mpum mnpueme Ha pabOTy NpUHUMAET Ha cebs 00sA3aTeNbCTBO O
HepasrJalleHUH CBEICHU, COCTABIIAIOMINX KOMMEPUECKYIO TalHY:
® pe3ynbTaThl PUHAHCOBO-XO3AUCTBEHHON NESATEIBHOCTH.
® cojep:KaHHEe IOTOBOPOB.
e nudpoBsie qaHHbIE (OHIOB PA3BUTHSL, OILIATHI TPYAA U T.II.
® [IEPCHEKTUBHBIC MJIAHBI PA3BUTHS YUPEKICHUS.
e (uHAHCOBOE MOOKEHHUE MPEATIPUSATHS, BIOKEHHUS CPEJCTB B KOHKPETHBIE MPOCKTHI.
3a pasriaiieHue KOMMEpPYECKOW TaiHbl paOOTHUK MPUBIEKAETCS K JUCIHUILUIMHAPHOMN
OTBETCTBEHHOCTH, BIUIOThH J10 YBOJbHEHUs 1.7 ¢T.243 TK PO, 1.6 «8» c1.81 TK PO.
9.8. Padotnuxk OOO «HMHTEI'PA» o00s3yetcst cobOmtogaTh KOH(UICHIIHATBHYIO
MH(pOPMAIIHIO O:
e KanpoBsix JoKyMeHTaX paOOTHUKOB (BKJIIOUasi TaHHBIE O CaMOU CeMbe, TPYIOBBIC
JIOTOBOpA, TINYHBIE JIeTIa, TPYAOBbIe KHUKKH).
e Pa3zmepe 3apaboTHOI MIaTHI 1I0OOTO pabOTHUKA, pa3Mepe BO3ZHATPAKICHHS.
e PernameHTHpYIOIUX M YCTaBHBIX JOKYMEHTax ydpexjaeHus (YcraB, MPOTOKOJIOB
coOpaHuil U T.IL.).
3a pazrinameHue KOHPHUIECHIIMANBHONW HWHPOpMAIMK  paOOTHUK MPHUBJICKACTCA K
JTUCIUIUTHHAPHON OTBETCTBEHHOCTH.
9.9. lucrumuimHapHOe B3bICKaHUE HAKJIaIbIBAeTCS | eHEpaTbHBIM TUPEKTOPOM.

10. YBOJIBHEHHUE PABOTHHUKOB



10.1.  VYBospHeHHE PaOOTHHKOB IMPOU3BOIUTCS TOJIHKO B COOTBETCTBHH C JICHCTBYIOIIUM
3akoHoAarenbcTBOM P® 1o ocHoBanusM, npexycMoTpeHHbM TK PO:

10.1.1. Tlo cornameHHIO CTOPOH (COBMECTHON MHULIMATHBE CTOPOH) B CIIydae COTJIAIICHHS
ctopoH 1o ct.78 TK P® o mpekpaiienu TpyJ0BOTO JOroBopa B JIH000€ yI0OHOE ISl CTOPOH
BpeMs.

10.1.2. Tlo wucre4eHWH CpoKa TPYJOBOTO JOroBOpa (KOHTPAKTa), 3aKIIOYEHHOTO Ha
OIPE/IENIEHHBIN CPOK UIIM HAa BpeMsl BBINOJIHEHUS onpeaeneHHo paboTsl o 1.2 c¢r.77 TK P®.

10.1.3. TIlo naummaruse pabotauka, no cr.80 TK PO.

10.1.4. B cBs3u ¢ 0TKa30M OT pabOTHI BBH]y CYIIECTBEHHOTO U3MEHEHHSI YCIIOBUH TPy/a IO
1.7 ct.73 TK P®.

10.1.5. TIpu mepeBome paOOTHUKA MPHU €O COTJIACHU B JIPYTYIO OPTraHU3AIMIO WM TMPH
nepeBo/ie Ha BeIOpaHHY0 padoTy 1o 1.5 cr. 77 TK PO.

10.1.6. TIlo maumaruse padotomarens mo ctT.81 TK PO.

10.2. VYBonbpHenume paboTHHKOB odopmisercss mpukazom mo OO0 «UHTEI'PA» ¢
00BsIBIEHUEM €r0 PabOTHUKY O] POCIIUCH.

10.3. B nenp yBonbHeHUs (MOcienHU pabouwmii NeHb) PaOOTHUKY BBIIACTCS TpPYIOBast
KHWKKA C BHECEHHBIMM B Hee 3amuciMu. B 3TOT Xe [eHb OyXxrairepusi OCYLIECTBISET
OKOHYATEJIbHBIN pacyer ¢ pabOTHUKOM.

10.4. [Iyist moJTHOTO pacyeTa J0 JHS YBOJIbHEHHS paOOTHHK 00sI3aH CIaTh YHCIIAIIHECS 32 HUM
MaTepHuaJbHbIe IEHHOCTH, CIIEI000pYyI0BaHHE.

11. OXPAHA TPYJIA

11.1.  PaGoromatenp oOecrmeuMBaeT 370poBbe U  Oe30mMacHbIE yCIOBUS  TPYyHa,
pa3pabaThIBaeT U peain3yeT IJIaHbl YAYUIIeHHs YCIOBUM OXpaHbl TpyAa.
11.2. PabGoTomarens obecrieunBaeT HajyIekaliee TEXHUYECKOE 000pyaoBaHHE PabOUYMX

MECT M CO3/IaeT Ha HUX YCJIOBHS PabOThI, COOTBETCTBYIOIIHE ITPABHJIAM 10 OXpaHe TPY/a.

11.3.  Paboronatenp pa3pabaThiBaeT MHCTPYKIIUH 110 OXpaHe TPyAa, MPOBOJAUT 00y4YEHUE,
WHCTPYKTaXX COTPYAHUKOB M OCYIIECTBISICT KOHTPOJb 32 BBITIOJHEHUEM COTPYAHUKAMHU HOPM IO
OXpaHe Tpya.

11.4. Pa6otaukn OOO «MHTEI'PA» oGecneunBaroT coOmofeHHEe TpeOOBAaHUN TIO
OXpaHe Tpy/la U TEXHUKE 0e30MacHOCTH, TPEOOBaHWN CAHWUTAPUU U TUTHEHBI, JODKHOCTHBIX U
WHBIX HHCTPYKIIHH.

11.5.  PaGoTHHMKHM 00s3aHBI COJEpPKaTh 000PYyIOBaHHE, UMYIIECTBO M MHBeHTaphr OO0
«MHTEI'PA» B uicipaBHOM COCTOSTHUH, 0OecIieunBas 3a HOIMU HaUICKAITUN YXO/I.
11.6.  PaGorHumkam 3ampemaercs nosisiaeHue B pacnonoxenun OO0 «MHTEI'PA» B

HETPE3BOM BUJE, IPUHOCUTH € cO0O0 U pacluBaTh COUPTHBIE HAMUTKH. OCTaBISATh JIMYHBIEC BELU
U CHEIOISK/Ty B HE OTBEIGHHOM JIJIsl 3TOTO MECTE.

11.7.  Kypenue B pacnonoxennun OOO «MTHTEI'PA» pa3pemieHo TOJBKO B CHEIHAIBLHO
OTBEJICHHBIX MeCTaxX. 3a HapyluleHHe NpaBWJ KypeHHs pPaOOTHUKUA TNPUBJICKAIOTCS K
aJIMMHHUCTPATUBHON OTBETCTBEHHOCTH.

11.8.  IIpaBuiia BHYTpEHHEIO TPYJOBOTO paclopsaKa pa3Memiatorcs B cetu MHTepHeT Ha
opunuansHoM caiite OO0 « MHTEI'PA».
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